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3.7.4 C 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3.7.4 D 
 
1.8.3 B 
3.7.7 D 
 
3.7.4 C 

 
Identifies computer components: 
System unit 
Monitor 
Keyboard 
Mouse 
Printer 
CD Rom 
Speakers 
 
Manipulates mouse: 
Click 
Double click 
Drag 
Cursor 
 
 
Runs and exits programs 
 
Uses multiple types of OPAC searches to 
locate materials 
 
Demonstrates an understanding of: 
Icon 
Menu 
Menu bar 
File 

 
 
Begins to identify computer components 
via teacher demonstration 
 
 
 
 
 
Software programs: 
Kid Keys 
Letter Bugs 
Word Munchers 
 
 
 
 
 
 
Search Plus  
OPAC 
 
Teacher Demonstration 
 
Software programs: 
Letter Bugs 
Word Munchers 
Reader Rabbit 2 

 
 
Teacher Observation 
 
Demonstration of skills 

Pennsylvania 
Standards 

 
 Topics / Performance Objectives 

 
Activities/Resources 

Assessment  
Opportunities 
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Activities/Resources 

Assessment  
Opportunities 

 
 
3.7.7 C 
 
 
 
 
 
 
3.7.7 D 
 
 
 
 
 
 
 
 
 
 
 
3.7.7 C 
 
3.7.4 D 

 
Applies keyboard skills: 
   Identifies home keys using correct 
   finger positions    
   Identifies letter keys with increased  
   speed and accuracy 
 
Applies basic word processing skills 
 Formats a text: 
  Changes fonts and size 
  Underlines 
  Centers 
 Identifies keys for word processing: 
   Shift key 
   Backspace/delete 
   Spacebar 
   Punctuation keys 
   Enter key 
   Arrow keys 
Understands wrap around 
 
Inserts floppy disk 
 
Saves names and retrieves a file on disk 
 
 

 
Software programs: 
Kid Keys 
Type to Learn 
 
 
 
Microsoft Word 
Student Writing Center 
 
Types word lists, poems, stories 

 
Teacher Observation 
 
Software generated data 
 
 
 
 
Teacher evaluation of completed , 
printed report 
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3.7.4 D 
 
 
 
 
 
 
 
 
 
 
1.8.3 B 
3.7.4 E 

 
Edits text: 
   Deletes 
   Inserts 
   Highlights 
   Changes text 
 
Combines text and graphics 
 
Prints documents with guidance 
 
 
Uses internet to access bookmarked 
website 
 
 

 
Microsoft Word 
Student Writing Center 
 
Types word lists, poems, stories 
 
 
 
 
 
 
 
Jan Brett, Dr. Seuss, and Zoom 
Dinosaurs 
View websites to gain information about 
authors and their literature and complete 
activities 
Views websites to gain information 
about dinosaurs to complete research 
project 

 
Teacher Observation 
 
Software generated data 
 
 
 
 
Teacher evaluation of completed , 
printed report 
 

 


